PRIVACY POLICY
Who are we?
Bradley O’Mahoney Public Relations is committed to safeguarding your privacy. This
Privacy Policy sets out our data collection and processing practices and your options
regarding how your personal information is used.
We may change this Policy from time to time so please check this page occasionally to
ensure that you’re happy with any changes. By using our website you are agreeing to our
policy.
The provision of your personal data to us is voluntary. However, without providing us with
your personal data, you may be unable to (as appropriate) take an action like submit an
accreditation enquiry or apply for employment.
1. How we use the information you provide
We may use your information to:


notify you of changes to our organisation;



Assist us in the day to day operation of our work in relation to client activity



process a job application



Send you information on our business that you have opted in to receive
2. What information do we collect?
The type and amount of information we collect depends on why you are providing it.
1. We will usually ask you for your name, email address and information about your
organisation.
2. If you are a job applicant the information you are asked to provide is as set out in
the application and necessary for the purposes of considering the application.
3. any other information shared with us in relation to the different purposes set out
at clause 1
Do we process sensitive personal information?
We do not process sensitive personal information.
3.Third-parties
We may pass your information to our third-party service providers, agents subcontractors
and other associated organisations for the purposes of completing tasks and providing
services to you on our behalf. These would only be work emails and for the purpose of
business to business contracts.
These third parties have access to your Personal Information only to perform these
specific tasks on our behalf and are obligated not to disclose or use it for any other
purpose.

4. Children’s data
We do not knowingly process data of any person under the age of 16. If we come to
discover, or have reason to believe, that you are 15 and under and we are holding your
personal information, we will delete that information within a reasonable period and
withhold our services accordingly.
Occasionally, we commission photography on behalf of our clients that may involve
photography of school teams. Where this is the case we will request that written consent
from parents is received and that we also have written consent from a person in authority.
5. Security of and access to your personal data
We endeavour to ensure that there are appropriate and proportionate technical and
organisational measures to prevent the loss, destruction, misuse, alteration, unauthorised
disclosure or of access to your personal information.
Your information is only accessible by appropriately trained staff, volunteers and
contractors.
The security of your Personal Information is important to us but remember that no
method of transmission over the Internet, or method of electronic storage is 100% secure.
While we strive to use commercially acceptable means to protect your Personal
Information, we cannot guarantee its absolute security. As such we make no warranties as
to the level of security afforded to your data, except that we will always act in accordance
with the relevant UK and EU legislation.
Otherwise than as set out in this Privacy Policy, we will only ever share your data with
your informed consent.
6. Your rights and how consent works
Where we rely on your consent to use your personal information, you have the right to
withdraw that consent at any time. You also have the following rights:
(1) Right to be informed – you have the right to be told how your personal information will
be used. This Policy is intended to provide you with a clear and transparent description of
how your personal information may be used.
(2) Right of access – you can write to us to ask for confirmation of what information we
hold on you and to request a copy of that information. Provided we are satisfied that you
are entitled to see the information requested and we have successfully confirmed your
identity, we have 40 days to comply. As from 25 May 2018, we will have 30 days to
comply.
(3) Right of erasure – as from 25 May 2018, you can ask us for your personal information
to be deleted from our records. In many cases we would propose to suppress further
communications with you, rather than delete it.
(4) Right of rectification – if you believe our records of your personal information are
inaccurate, you have the right to ask for those records to be updated.
(5) Right to restrict processing – you have the right to ask for processing of your personal

data to be restricted if there is disagreement about its accuracy or legitimate usage.
(6) Right to data portability – to the extent required by the General Data Protection
Regulations (“GDPR”) where we are processing your personal information (i) under your
consent, (ii) because such processing is necessary for the performance of a contract to
which you are party or to take steps at your request prior to entering into a contact or (iii)
by automated means, you may ask us to provide it to you – or another service provider –
in a machine-readable format.
To exercise these rights, please send a description of the personal information in question
using the contact details in section 14 below.
Where we consider that the information with which you have provided us does not enable
us to identify the personal information in question, we may ask you for (i) personal
identification and/or (ii) further information.
Please note that some of these rights only apply in limited circumstances. For more
information, we suggest that you consult ICO guidance – https://ico.org.uk/fororganisations/guide-to-the-general-data-protectio...
You are further entitled to make a complaint about us or the way we have processed your
data to the Information Commissioner’s Office (“ICO”). For further information on how to
exercise this right, please see the guidance at https://ico.org.uk/for-the-public/personalinformation. The contact details of the ICO can be found
here: https://ico.org.uk/global/contact-us.
7. Lawful processing
We are required to have one or more lawful grounds to process your personal
information. Only 4 of these are relevant to us:
(1) Consent
We will ask for your consent to use your information to send you electronic
communications such as newsletters and marketing and fundraising emails, for targeted
advertising, and if you ever share sensitive personal information with us.
(2) Contractual relationships
Sometimes it will be necessary to process personal information so that we can enter
contractual relationships with people. For example, if you apply for employment.
(3) Legal obligations
Sometimes we will be obliged to process your personal information due to legal
obligations which are binding on us. We will only ever do so when strictly necessary.
(4) Legitimate interests
Applicable law allows personal information to be collected and used if it is reasonably
necessary for our legitimate activities (as long as its use is fair, balanced and does not
unduly impact individuals’ rights).
We will rely on this ground to process your personal data when it is not practical or
appropriate to ask for consent.
When we use your personal information, we will consider if it is fair and balanced to do so
and if it is within your reasonable expectations. We will balance your rights and our

legitimate interests to ensure that we use your personal information in ways that are not
unduly intrusive or unfair in other ways.
8. Data retention
In general, unless still required in connection with the purpose(s) for which it was
collected and/or is processed, we remove your personal information from our records five
years after the date it was collected. However, if before that date (i) your personal
information is no longer required in connection with such purpose(s), (ii) we are no longer
lawfully entitled to process it or (iii) you ask us to delete it we will remove it from our
records at the relevant time.
We review our retention periods for personal information on a regular basis (see item 11
of this Privacy Statement). We are legally required to hold some types of information to
fulfil our statutory obligations. You can request to remove your personal information at
any time by emailing danielomahoney@bradleyomahoney.co.uk
9. Policy amendments
We keep this Privacy Policy under regular review and reserve the right to update from
time-to-time by posting an updated version on our website, not least because of changes
in applicable law. We recommend that you check this Privacy Policy occasionally to ensure
you remain happy with it. We may also notify you of changes to our privacy policy by
email.
10. Updating information
You can check the personal data we hold about you, and ask us to update it where
necessary, by emailing us at danielomahoney@bradleyomahoney.co.uk

11. Contact
We are not required by law to have a “Data Protection Officer” – however we have a Data
Protection Manager.
Please let us know if you have any queries or concerns whatsoever about the way in which
your data is being processed by either emailing the Data Protection Manager
at danielomahoney@bradleyomahoney.co.uk
or by writing to us at the following address:
ADDRESS
Data Protection Manager
Bradley O’Mahoney Public Relations
The Quadrus Centre
Woodstock Way
Boldon

NE25 9PF

